












































1. Classroom Finali zations  
Finali ze classroom routines and procedures, classroom set up, 
expectations, etc.

2. Meet the Teacher 
Send a letter, postcard, or email to each family to introduce 
yoursel f and share about what to expect during the upcoming 
year. Things to include: Back to School Night info, contact 
information, school supply list, permission sli ps, class norms, 
snack/lunch information, etc. If you’re school is having a back-
to-school night, a post card introducing yoursel f and a reminder 
for back to school night is su fficient. 

3. Back to School Night  
Things to have displayed at back-to-school night: Supplies drop 
off, school handbook, class apps/logins, presentation for families, 
lunch money drop off, supply lists, classroom tour, field trip 
volunteer sign up, class party sign up, snack sign up, any 
required information from your school, treat station (Thanks for 
popping in, you’re o’fish-ally a fourth grader, etc.)

4. Supplies Sort 
Sort out any supplies that were brought during back-to-school 
night to prepare for the fi rst day of school. 

https://www.teacherspayteachers.com/Product/Back-to-School-Classroom-Routines-and-Procedures-Check-List-5890120
https://www.teacherspayteachers.com/Product/Meet-the-Teacher-Flyer-7057333
https://www.teacherspayteachers.com/Product/Back-to-School-Teacher-Contact-Cards-7057955


1. Teacher Binder
Having your teacher binder ready is going to help you stay organi zed.  Your 
teacher binder should include anything and everything that you need access to 
on a daily basis. Organi ze your binder into sections using sticky-notes or flags. 
Section ideas: Yearly calendar, daily schedule, pacing guides, class lists, lesson 
plans, checklists, permission sli ps, locker combos, login ID/passwords, student 
info (IEP’s/504’s), school behavior matrix, etc. Grab your teacher binder here!

2. Classroom Check Lists
Having student checklists prepared for the first day of school is crucial. You will 
want to track who has brought their supplies, signed forms, lunch money, after 
school destinations, positives, behaviors, etc. 

3. Supplies Station
If you didn’t have a back to school night, you will want to be ready to designate 
where students are putting their supplies

4. Printed Plans and Forms
Be sure to have all of your plans and forms printed that you plan on using 
throughout the day. Having a minute by minute plan will help ensure that you’re 
getting through what you planned and reminding you of what you maybe missed 
or need to re-address. 

5. Activities
Be sure to have all supplies and materials needed for any activities that you plan 
on doing during the first week. You’re going to be exhausted, you might run out 
of time, or they might be sold out. Save yoursel f the headache and have 
everything available and easily accessible. 

6. Routines and Procedures
Think through which routines and procures that you want to go through on the 
first day. Remember, you will not teach them all on day one. It is best to teach a 
procedure as they naturally comes up. If you need a starting point, check out 
this routines and procedures checklist!

https://www.teacherspayteachers.com/Product/Emergency-Substitute-Binder-Editable-Floral-and-Shiplap-Theme--4716722
https://www.teacherspayteachers.com/Product/EDITABLE-Student-Names-Checklist-5986435
https://www.teacherspayteachers.com/Product/Back-to-School-Classroom-Routines-and-Procedures-Check-List-5890120






• Welcome Activity
• Morning Meeting
• Class Tour
• Restroom Break
• IPICK – Goldie Socks and the Three Libearians
• Lunch
• Gallery Consensogram
• We all Fit in – Class Puzzle
• Procedures
• All About Me Banner
• Dismissal Procedures
- Remember, transitions and activities will take much longer during the first few days back. 

** Adjust the times, fill in snack, recess, specials, etc. 

7:45-8:15- As students walk in, greet each one. Let them know where they can 
put their belongs and what to do next. 
8:15- (Bell rings) Have an activity students can work on while you’re greeting at 
the door. This activity should be projected with directions or simply a 
makerspace/coloring activity/All About Me Banner.
8:30- Morning Meeting: Your first morning meeting should give all students a 
chance to share/work together. Choose an activity that will help build your 
classroom community. 
Classroom Expectations Poster
After your morning meeting activity, have students come up with ideas for your 
class expectations.  
- Keep it positive: In this classroom we… are kind, share, listen, communicate, etc. 
- Have all students sign the poster. (If students aren’t following expectations 
throughout the year, refer them back to the poster)
9:15- Class tour – During this tour, you’re showing the students where all of the 
supplies are, what the classroom has, not the procedures for each item. 
9:30 – Restroom Procedures and bathroom tour/break. 
9:45 – Goldie Socks read aloud
- Go over IPICK
- Movement break if needed – Go noodle, quick jumping jacks, etc.  
- Introduce book bins
- Have students pick their books and silent read while waiting for everyone

(If you have flexible seating, you can let students sit wherever, don’t worry 
about going over the flexible seating procedure yet.)

https://www.stayingcoolinthelibrary.us/choosing-just-right-books/
http://gingersnapstreatsforteachers.blogspot.com/2012/08/first-week-of-school-activities.html
https://www.teacherspayteachers.com/Product/All-About-Me-Pennant-Banner-Get-To-Know-You-Activity-3911595
https://www.teacherspayteachers.com/Product/All-About-Me-Pennant-Banner-Get-To-Know-You-Activity-3911595



